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20 Summer Street, Stamford, CT 06901, www.pyramidregroup.com
Tel (203) 348-8566


Fax (203) 358-9763
In order to smoothly transition over to Pyramid RE Group I will need the following information emailed to me or otherwise made available at your office for pick up:  
    
                                                                                                                                                   
1-       Federal tax identification number & past tax returns   
2-       Fiscal year vs. calendar year     
3-       Cash or accrual accounting                
4-       Current ratified budget     
5-       Current Board members and offices held (address & phone number)      
6-       Most recent Tenant/Owner rosters (address, unit #, phone number & email address) – please include each unit’s monthly common charge amount.        
7-       Current aged accounts receivable - with complete breakdown of moneys owed (common charges, special assessments, late fees etc.)       
8-       Status of the delinquent accounts and attorney handling collection    
9-       Late charge fee amount            Late as of _____ day         
10-     Move in – Move out fees          
11-     Current fiscal year monthly financial reports (July most important, August when avail.) 
12- Detailed ledger from beginning of fiscal year             
13- Most recent bank statement  
14-  Outstanding Loans      Start Date _____________  End Date ______________
15- Insurance Company & Agency - annual premiums for all policies
16- Resale documents including Declaration, By Laws & Rules and Regulations
17- Parking & Storage numbers – N/A
18- Keys

19- Unit Files

20- Paid/unpaid bill files

21- List of vendors
